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LOUISIANA 

DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT 
SUPPLEMENTAL SPECIFICATIONS 

ON-THE-JOB TRAINING 
 

The Louisiana Department of Transportation and Development (LADOTD) has partnered with 
the Louisiana Associated General Contractors (LAGC) to ensure that on-the-job training is 
provided on a voluntary basis by contractors performing work on LADOTD’s federally assisted 
construction projects. 
 
The LAGC has committed that its member contractors will enroll a minimum of 20 trainees 
statewide during the period July 1 through June 30 annually.  It is anticipated that this annual 
training goal will be increased in future years as participation in the program grows. 
 
The LADOTD on-the-job training program will be monitored by the Compliance Programs 
Section.  At all times it will be the responsibility of the contractor to comply with the Job 
Training Supplemental Specifications.  LAGC will provide support to their member contractors 
in the area of on-the-job training as they would in any contractual activity.  LAGC has 
committed to assisting contractors in areas such as recruitment, record keeping, graduation 
certificates, and ongoing encouragement of contractors to participate in the training program.  
LAGC has expressed their willingness to work with LADOTD and FHWA in making the 
contracting industry as strong as possible in all areas, including on-the-job training. 
 
Non-LAGC members are encouraged to participate in the LADOTD on-the-job training 
program.  No aspect of the LADOTD/LAGC partnership is designed to eliminate the right of any 
non-LAGC member to participate in the training program described in these specifications.  If 
any non-LAGC member does not utilize a previously approved training program, he/she is 
directed to develop and submit a training program to LADOTD for approval by LADOTD and 
FHWA. 
 
Although training under this contract is not limited to minorities and females, contractors should 
be aware that one of the objectives of the training program is to increase the participation and 
skills of minorities and females in highway construction.  Contractors must exert good faith 
efforts to comply with the Equal Employment Opportunity contract requirements governing 
recruitment and upgrading when seeking to fill vacancies in the work force and select candidates 
for the training program.  Adequate documentation of good faith efforts should be maintained 
and submitted to the Compliance Programs Section Training Program Manager (TPM) when 
requested. 
 
These supplemental specifications are in implementation of 23 USC 140(a).  Training under this 
contract shall be optional to the successful bidder, provided the item for which training is 
requested is less than 70 percent complete.  If the contractor elects to provide training under the  
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contract as established in these specifications, he may submit a written request to the project 
engineer with a copy to the Construction Section.  A plan change will be prepared to incorporate 
a pay item using the trainee hours stated in the Special Provisions elsewhere herein.  Training 
will only be reimbursed after the approval of this plan change. 
 
It is intended that training under these supplemental specifications be in crafts directly related to 
highway construction.  Therefore, training in classifications such as clerk-typist, secretary, 
bookkeeper, fireman, office engineer, estimator, timekeeper, and unskilled or common laborer 
will not be approved for participation under these supplemental specifications. 
 
No employee shall be employed as a trainee in any classification in which he/she has 
successfully completed a training course leading to journey person status or in which he/she has 
been employed as a journey person.  The contractor shall satisfy this requirement by completing 
the Contractor’s Trainee Enrollment & Interview Form for each potential trainee.  The completed 
form shall be electronically submitted to the TPM for review and approval. 
 
The contractor will be reimbursed $3.00 per hour of training provided in accordance with an 
approved training program.  Reimbursement will be made for training hours in excess of the 
number specified herein.  This reimbursement will be made even though the contractor receives 
additional training program funds from other sources, provided such other sources do not 
specifically prohibit the contractor from receiving other reimbursement.  The contractor will be 
reimbursed for the number of trainee hours actually trained on the project in accordance with 
these supplemental specifications. 
 
The contractor will be credited for each trainee employed on the project that is currently enrolled 
or becomes enrolled in an approved training program and will be reimbursed for such trainees as 
provided in these supplemental specifications. 
 
The minimum length and type of training for each classification selected by the contractor will 
be established in the training program approved by the Department, Federal Highway 
Administration (FHWA), and/or Office of Federal Contract Compliance Programs (OFCCP).  
The Department, FHWA, and/or OFCCP will approve a program if it is reasonably calculated to 
meet the Equal Employment Opportunity obligations of the contractor and to qualify the average 
trainee for journey person status in the classification concerned by the end of the training period.  
Apprenticeship programs registered with the U. S. Department of Labor, Bureau of 
Apprenticeship and Training or with a state apprenticeship agency recognized by the Bureau and 
training programs approved but not necessarily sponsored by the U. S. Department of Labor, 
Manpower Administration, Bureau of Apprenticeship and Training will also be considered 
acceptable if it is being administered in a manner consistent with the equal employment 
obligations of federal-aid highway construction contracts. 
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It is normally expected that a trainee will begin training on the project as soon as feasible after 
start of work utilizing the skill involved and remain on the project as long as training 
opportunities exist in his/her work classification or until he/she has completed the training 
program. 
 
Enrollment of trainees in excess of the required number will be permitted, with approval, to 
allow the contractor to maintain the required continuous effort to complete the training of 
individual trainees. 
 
Trainees will be paid at least 60 percent of the appropriate minimum journey person’s rate 
specified in the contract for the first half of the training period, 75 percent for the third quarter of 
the training period, and 90 percent of the last quarter of the training period, unless apprentices or 
trainees in an approved existing program are enrolled as trainees on this project.  In that case, the 
appropriate rates approved by the Departments of Labor or Transportation in connection with the 
existing program shall apply to all trainees being trained for the same classification who are 
covered by these supplemental specifications. 
 
The contractor, prior to the start of training, shall provide written notice to each person to be 
trained under these supplemental specifications of that person's designation as a trainee, the 
training program and classification under which training will be provided, the length of the 
training program, and the hourly wage rate to be paid to the trainee.  This requirement shall be 
fulfilled by use of the Contractor’s Trainee Enrollment & Interview Form. 
 
Upon graduation, the contractor shall issue the trainee a certification showing the type and length 
of training satisfactorily completed along with a permanent photo identification card designating 
the bearer as a graduate journey person of the appropriate training program. 
 
The contractor shall electronically submit the Contractor’s Trainee Enrollment & Interview Form 
for each employee on the project who is enrolled as a trainee in an approved training program or 
apprenticeship program.  The trainee enrollments shall be submitted to the TPM within the first 
payroll period in which each trainee or apprentice is assigned to the project. 
 
In order to collect the $3.00 per hour reimbursement for training, the contractor shall 
electronically submit to the project engineer’s office each week that training is conducted on the 
project the Contractor’s OJT Weekly Reporting Form along with the payroll.  If submission of 
the certified payroll is completed through the AASHTOWare (CR&L) program correctly, the 
payroll will keep track of the OJT hours weekly and submission of the weekly form is not 
necessary.  For projects where weekly payroll submission is not required, the Contractor’s OJT 
Weekly Reporting Form shall be submitted to the project engineer’s office. 
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At any time during the life of the project, provided that the item for which training is requested is 
less than 70 percent complete, a subcontractor may elect to train.  The subcontractor should 
follow the steps described above in order to participate in the on-the-job training program.  If the 
subcontractor does not utilize a previously approved training program, he/she is directed to 
develop and submit a training program to the TPM for approval by LADOTD and FHWA. 
 
Contractors are to train according to their work force needs and as training opportunities exist on 
a project.  If a trainee graduates from a training classification, training opportunities no longer 
exist in the approved classification, or a contractor’s work force needs change, a trainee could be 
enrolled in a different classification.  The Contractor’s OJT Change Form is to be used when 
these circumstances necessitate enrolling a current trainee or a graduate in a new classification.  
Multiple enrollments of an individual should not be used to diminish the objectives of these 
specifications, but to enhance the trainee’s career growth, benefit the contractor’s operations, and 
improve the contracting industry overall. 
 
All required forms can be found along with the instructions on the LADOTD website on the 
Compliance Program’s On the Job Training page and the Construction Letting Information page 
under Doing Business with DOTD.   
 
It is the goal of the LADOTD/LAGC partnership to maintain a voluntary on-the-job training 
program, but revisions to the program may be deemed necessary should participation fall below 
acceptable levels. 



 

 


